
 
 

 
Screen Shot Tour 

 

Page 1 

This document walks you through some of the screens you might see in an actual 
AvidLaw Probate session. While this Screen Shot Tour will give you a sense of what can 
be done with AvidLaw Probate, we look forward to giving you a free hands-on demo 
over the Internet. Call us at 480-361-1324 to schedule that demo. 

 
The first screen you see in AvidLaw Probate is the HotDocs Library screen. The left pane 
contains the library, consisting of various folders full of forms to be assembled for your 
client. The right pane changes as you move the cursor to different items in the library. 
When the cursor is on a given form, the right pain displays either a description or a 
preview of the form, based on the tab selected at the top of the right pane. 
 
The first item in the library is a place to enter attorney information. The next item shows 
statutory dates and deadlines based on the client’s current situation. The first folder, 
Initiate Probate and Appoint Personal Representative, holds the forms needed for an 
initial informal probate filing. The first form in this folder is a blank form for gathering 
the information to be entered for this set of forms. The next form, Assemble ALL 
Documents for Initiating Probate, is used to enter the information and assemble all forms 
in the folder. The following screens typify how this is done. 
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When you assemble any form, the Answer File dialog box allows you either to use a new 
answer file or to select an existing file. For a new matter, you simply click OK to use a 
new answer file. 

This is the next screen you see. In the left pane is a list of questions to be answered. In the 
right pane is the current question screen. 
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This is the same question after it has been answered. When you finish with a question 
screen, click on the Next button at the bottom of the question pane to go to the next 
question. 

Here is the second screen filled with answers. 
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Here is the next question already answered. Rather than display every question screen, 
we’ll now skip ahead to the question where you select documents to be assembled. 
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As you can see, this question lists all documents that can be assembled here. After 
selecting the documents, there are often additional questions to be answered (as here). To 
keep things moving, however, we’re just going to skip past the last question screen to the 
End of Interview screen. 
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The End of Interview screen gives you a chance to review the questions that have been 
answered. If any question remained unanswered, you could go directly to that screen 
from here. In this case, all questions have been answered. To assemble all relevant 
documents, click on the icon beside the words “Send the assembled document to 
Microsoft Word and close this window.” 
 

 
As AvidLaw Probate begins to assemble the documents, it presents you with the HotDocs 
dialog box, where you can save the answers you just entered. To save the answers, click 
Save. 
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As you save your answers, you see the Save Answer File As dialog box, which allows 
you to enter a file name for the current answers. A good way to name the answer file is 
with the client’s name, last name first. 
 

 
 
When all documents have been assembled, you can review them and then save each 
Word document. 
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After saving all documents from the first folder, you may want to return to the HotDocs 
Library screen and move ahead to assemble those in the second folder. This folder also 
contains an interview that assembles all of the documents.  
 

 
 
When you assemble these documents, the Answer File dialog box allows you either to 
use a new answer file or to select an existing file. In this case, you will want to use the 
drop down arrow to select an existing file, the one you just used for the first folder. After 
selecting this answer file, click OK to move to the interview. 
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You have already answered most of the questions needed for this folder. The first 
required question asks you to enter the probate case number and date the letters were 
issued. The rest of the process is what you would expect based on the first folder. After 
entering all the information, you can move to the End of Interview screen, assemble the 
documents, save your answers, and then review and save each document. 
 
This is the end of our simple Screen Shot Tour of AvidLaw Probate. To schedule your 
own hands-on demo, or to purchase a matter-based or annual license for AvidLaw 
Probate, please give us a call at 480-361-1324. We look forward to hearing from you. 


