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Screen Shot Tour

This document walks you through some of the scrgengnight see in an actual
AvidLaw Probate session. While this Screen Shot Tall give you a sense of what can
be done with AvidLaw Probate, we look forward teigg you a free hands-on demo
over the Internet. Call us at 480-361-1324 to saleethat demo.
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ines) AvidLaw Probate Version 2010 (Updated 17 Aug 11)

Description:

AvidLaw Probate is a set of automated informal probate forms for Arizona practitioners. Copyright 2004-2011 by AvidLaw, LLC. All rights reserved.

[Ei& nitiate Probate and Appoint Personal Repre
zﬁ\‘) B11PQ: Blank Questionn

=7 B1IPC: Assemble ALL D
(=& Individual Documents for Initiating

These forms benefit from suggestions made by the following individuals:
Sandy Benavidez, Brian M. Blum, Thomas J. Bouman, Tim Connell, Gloria T. Francom, Lucille Gillette, Kathie J. Gummere, Timothy W. Holt, David 1. Karp,

Gregory R. Knight, Jane K. Larrabee, Ilene McCauley, Mark Mont-Eton, Bernald C. Porter, D. Marlane Porter, Jane A. Proctor, Thomas D. Proffitt, Bernard
M. Rethore, Jennifer Stupski, Brian C. Taylor, Alison Vander Ark and Angela Walker.

ification
[E1RRA: Renunciation of Right to Appointment as Personal Representatiy
[E1518: Stateme:
21 ADP: Acceptance o
21 ORD: Order to Pers

We are constantly trying to improve AvidLaw Probate. Please direct questions or suggestions to Garth Pedersen, Customer Services Manager. Phone:
480-361-1324, email: garth@avidlaw.com. More information is available on our website: www.avidlaw.com.

SUPPORT: If you need help with AvidLaw Probate, please contact AvidLaw. Our office phone number is 480-361-1324. Send an email to
diff jones@avidlaw.com. If your need is urgent and we haven't responded quickly, please try Cliff Jones' cell phone: 480-262-9891.

Interest Termination Affidavits

[ Miscellaneous Additional Documen ts
>
| Find -
C\Users\Public\Documents\HotDocs\Templates\AVLATP hdl NUM

The first screen you see in AvidLaw Probate isHloe€Docs Library screen. The left pane
contains the library, consisting of various foldkr of forms to be assembled for your
client. The right pane changes as you move theoctodifferent items in the library.
When the cursor is on a given form, the right ghsplays either a description or a
preview of the form, based on the tab selectebdeatdp of the right pane.

The first item in the library is a place to entdomey information. The next item shows
statutory dates and deadlines based on the cliemtrent situation. The first folder,
Initiate Probate and Appoint Personal Represemahuolds the forms needed for an
initial informal probate filing. The first form ithis folder is a blank form for gathering
the information to be entered for this set of forifise next form, Assemble ALL
Documents for Initiating Probate, is used to ettierinformation and assemble all forms
in the folder. The following screens typify howghs done.
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4] 1PC: Assemble ALL Documents for Initiaing Probate - AVidLaW Probate " - - = X
File Edit View Navigate Tools Help
@l FaEB|»EA0(TEER Q|0 & BBk 54l
|29

Interview [ DocumentPreview | Question Summary | _AnswerSummary |

Answer File [ ==

Answer file to use with this assembly:

N @ @
T s ot
P | Send the assembled docur

e gdit view Navigate Toois Help
<l |[New Answer File

B LT ]
nerview

DocumentPreview | _Question Summary_|_Answer Summary
33 Venue and Court e i
3 Decedent

= will/Bond

)

18]
Venue County: (select)
75 Basic Applicant Information {
S\ || 5 Applicant Certification Information | -Venue B:
[ | 5 appiicants and personai Represent,
v 2 Documents to Assemble
/8 Children

When you assemble any form, the Answer File didlag allows you either to use a new

answer file or to select an existing file. For avrmaatter, you simply click OK to use a
new answer file.

o] IPC: Assemble ALL Documents for Initiating Probate - A

CAP NUM

(=al x|

Decedent was domiciled in Arizona in this county
D3 End of Interview

Decedent was not domiciled in Arizona, but owned property in this county
J E nu

Next b »

M

This is the next screen you see. In the left pareelist of questions to be answered.
right pane is the current question screen.
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Hﬂle Edit View Navigate Tools Help

&l | New Answer File

FesBBE4EA@?ER R L2~ [+ nn

Bl Venue and Court
O] Decedent
3 Will/Bond

) Basic Applicant

Interview | DocumentPreview | Question Summary.

Answer Summary

Venue County: (select)
[ Maricopa -

B Applicant Certification

O Documents to Assemble
T8 Children
2 End of Interview

Venue B
0 Applicants and Personal Represent; ’7@ Decedent was domiciled in Arizona in this county

ecedent was not domiciled in Arizona, but owned property in this county

Domicile S

Do Col

‘ Arizona

~|  [Mmaricopa

~Desired Superior Court L

(@ Downtown Phoenix

(©) Northeast Regional (Phoenix)
() Southeast Regional (Mesa)
(©) Northwest Regional (Surprise}

Does any party need an interp:
@ Yes
©No

ARS. § 14-3201. Venue for first and subsequent estate location of property.

W First « IS Ne b »
—]

Last M

Finish i)

This is the same question after it has been anslw&/aen you finish with a question

screen, click on the Next button at the bottomrhefquestion pane to go to the next

question.

] IPC: Assemble ALL Documents for Initi

Hﬁle Edit View Navigate Tools Help

ol PSS

& |[New Answer File

SBEBE»E S @A@Y EwR@ 0 |4 bl |

|28
nterview | Document Preview | _Question Summary_| _ Answer Summary
2 Venue and Court
g Decedent Decedent Full Legal Name:
Will/Bond
John Q. D
15 Basic Applicant Information ohn Q Doe
5 Applicant Certification Information | Date of Birth: Gender: Social Security Number:
31 Applicants and Personal Represent,| 5Jan1931 (5 [mate | [s15-54-6878 ]
01 Documents to Assemble Date of Death: Age at Death Marital Status at Death:
5 Spouse and Children 3 Aug 2011 50
21 End of Interview g g [variea 5|
~Final Add
(@ street address only
(©) street address and separate mailing address
Street Address (i, PO Box or number, street, unit number):
12545 E Main St
City State ZIP:
Mesa, AZ 85206
M First 4 4 Previous Next b » Last M | Finish €]

Here is the second screen filled with answers.
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) PC: Assemble ALL Documents for Infiating Probate - Avdlaw Probate N . T T W e

Hﬂle Edit View Navigate Tools Help

& [New Answer ile G L T I L |
|zl
Interview Document Preview Question Summary Answer Summary.
El Venue and Court
& Decedent Did the Decedent leave a valid will that is being submitted for probate?
1 Will/Bond @ Ves
B Basic Applicant Information ®No
B Applicant Certification -
3 Applicants and Personal Represent, | Title of Decedent's Wil: (type or select, then ediit as needed) Date of Will Execution
&1 Documents to Assemble Last Will and Testament v [19 Aug 2003 fus}
B Spouse, Children and Devisees
Are there any codicils to the will?
2 End of Interview
©Yes
©@No
Does the will waive bond with respect to the proposed personal
©Yes
ONo
ARS. § 14-3603. Bond required; exceptions
N Fisst 4 d Previous Next b W Last M | Finish K1
e —— | -
NUM

Here is the next question already answered. R#therdisplay every question screen,

we’ll now skip ahead to the question where youdalecuments to be assembled.
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4] 1PC: Assemble ALL Documents for Initiating Probate - AvidiawProbate E T ~ ~— ~

File Edit View Navigate Tools Help

<l |[New Answer File a5 8 ®a

|8

Interview Document Preview Question Summary Answer Summary_|
& Venue and Court Documents to Assemble
2 Decedent
1 will/Bond

=13 Basic Applicant Information
21 1: Jane K. Doe
=8 Applicant Certification Information
=1 Jane K. Doe
1 Applicants and Personal Represent:
@l Documents to Asserble]
& Probate Information Form Signator
=8 Spouse, Children and Devisees
1 1: Jane K. Doe
1 Date Documents Signed
B End of Interview

If you are assembling the "IPC: Comprehensive Interview, Checklist and Assembly,” the AIB: Application for Informal Probate of Will and Appointment of Personal Representative will be assembled. Based on circumstances of this case, all of
the following documents are recommended and will also be assembled unless unselected. On the other hand, if you are only assembling a checklist, only the checklist will be assembled, based on the fact that the following documents are
being used.

Documents to be assembled:
IP: Checklist: Initiate Probate and Appoint Personal Representatives
CC: Checklist: File Documents in Court

IF: Probate Information form L=
18: Statement of Informal Probate of Wil and Appointment of Personal Representative |
DP: Acceptance of the Duties of Personal Representative N

RD: Order to Personal and Ad and on to Devisees

PR: Letters of Personal Representative

[7]None of the Above

Note: Based on the documents selected above, additional questions may follow this screen.

I First 4 Previous  Next b W Last M | Finish bE)

e |

As you can see, this question lists all documdrasdan be assembled here. After
selecting the documents, there are often additignestions to be answered (as here). To

keep things moving, however, we're just going tpgiast the last question screen to the
End of Interview screen.
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4] 1PC: Assemble ALL Documents for Initiating Probate - AvidLaw Probate R U= —— - - =

File Edit View Navigate Tools Help
) [ New Answer File FaEEbE s @@ Yawk | | |

Interview | DocumentPreview | Question Summary [ Answer Summary
Bl Venue and Court End of Interview
1 Decedent
= wilyBond 0 unanswere d questions
=15 Basic Applicant Information
B pp

i Close this window without saving the assembled document.

=1 Date Documents Signed

ElEnd of inteview]

I First 4 Previous Finish ¥

The End of Interview screen gives you a chancevte@w the questions that have been
answered. If any question remained unanswered¢gold go directly to that screen
from here. In this case, all questions have beswared. To assemble all relevant
documents, click on the icon beside the words “Sedissembled document to
Microsoft Word and close this window.”

HotDocs ﬁ

' Answers have been changed during this session. The current answer file is
i

News Answer File

Do you want te save these changes for use later?

[ Save ]‘ Save As H Don't Save H Cancel ‘

As AvidLaw Probate begins to assemble the documé#risesents you with the HotDocs
dialog box, where you can save the answers yolenisted. To save the answers, click
Save.
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] Save Answer File As =
Saveil | Answers > G F @
Name - Date modified Type
G No items match your search.
Deskiop
Documenis
)
Libraries
il
Templates
iy, g il | »
Template Sets  Fiie name:  Doe. John Q. v [@ sae]
Saveas  [HotDocs AnswerFile (*am) ~] Cancel

As you save your answers, you see the Save AnsileeA$ dialog box, which allows
you to enter a file name for the current answergo8d way to name the answer file is
with the client’s name, last name first.

Wd9o-0 %5

e Shots [Compatibility Mode] - Microsoft Word N . =& %]

? Z Documentl0 [Compatibility Mode] - Microsoft Word e |
=2 X
I3 Docu 1t11 [C Mode] - Mi ft Word il 4 Find -
gy R Dosunania Campaii el Vi Vo et anvcer dubocel dapbcer dapvce | M (L,
& %p e Document13 [Compatibility Mode] - Microsoft Word ‘ ‘ =& X Tg SubtEENP R (Qidh:  IRBENL | 2,";:?9 i select -
[ = =% £
lof| 1] -@H Wdo-0v|s @Eo D Document1s (Comp (M|l e BuFal Document17 [Compatibility Mode] - Microsoft Word bieooicll :
cii ) " SRl . ST = & oy 1 »
= (el | R By * wa do A me gl D D e o o foaee M 4aBbCCL AaBhCc AaBbCc asmbccod | A
| e g B onea] ; [B]7 U - e x x w. Al e, [B]7 u - e x x w . < - - emphasis  Headngl Heading2  Headings ;",ﬁif
cipboard || voara s e Cipboard 1 Font 3 paragraph ol _styles ol
E
1 1 | Jake Brown (SBY || Pake Brown (SBN 65454545)
BROWN AND Bl BROWN AND BLACK LAW FIRM PLLC
2 2| sssaN dall 2 | 5552 N Scottsdale Rd Suite 505
Scottsdale, AZ 89’ Scottsdale, AZ 85202
3 | Phone: (480) 553 3 | Phone: (480) 553-2111
. Email: j Email: jbrown@brownblack.com
4 4
. Counsel for Appll| i Counsel for Applicant
5 5
6 6 I 6 IN THE SUPERIOR COURT OF THE STATE OF ARIZONA
13) 7 7 o 7. IN AND FOR THE COUNTY OF MARICOPA
a Q |
| 3 - . 7
r o 8 3 5 | In the Matter of dli & ¢ | In the Matter of the Estate of No. PB
LS = 7 =
7;”' i E., 9 g 9 E 9 LETTERS OF PERSONAL

When all documents have been assembled, you caawrévem and then save each
Word document.
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(2] AVLAIP.ndi - HotDocs Player -— — — - || D

Eile Edit View Template Tools Help

5 @ | Assemble [ D & [H & Flalark

]

=I0) AvidLaw Probate Version 2010 (Updated 17 Aug 11)
TEnter Attomey Information
21 Dates and Deadlines (print this to review relevant deadlines)

D Initiate Probate and Appoint Personal Representative
Notice to Interested Parties; Certain Waivers
NIQ: Blank Questionnaire for Gathering Information
vidual Documents for Notice to Interested Parties; Certain Waivers
E) CNP: Checklist: Notice to Interested Parties; Certain Waivers
£210: Notice of Assumption of Duties in a Fiduciary Capacity
£1554: IRS Form 55-4 (Application for Employer Identification Number)
£)554 Online Authorization
E3F56: IRS Form 56 (Notice Concerning Fiduciary Relationship)
E) PML: Proof of Mailing (for ORD and NIB)
E)NCP: Notice to Creditors by Publication
EINCM: Notice to Creditors by Mail
M2: Proof of Mailing (for NCM)
Renunciation of Fee (Personai Representative)
OL: Waiver of Inventory and Account

E) NIB: Notice of Informal [Probate and] Appointment of Personal Repre

#DInventory and Appraisement (and Asset Management)
I Claims against the Estate (Allow and Pay or Disallow)
#ODistribute the Estate
#Close the Estate
#EProof of Authority
HDSmall Estate Affidavits
#DReal Property Interest Termination Affidavits
o Miscellaneous Additional Documents

| i »

Find : -

Propertes | _Preview

NIC: Assemble ALL Documents for Notice to Interested Parties

Description:

Usage: Use this template to answer a comprehensive set of questions relating to all forms in this folder and to immediately assemble drafts of all of

them that are relevant to your client matter.

Limitations: As to each document that might be assembled together with the checklist, please refer to the specific limitations for the form from which

the document is assembled.

File name:

NICBatchAssembly.rtf

File type:
Word RTF Template

File path
Public Documents\HotDocs\Templates\AVLAIP\

LAIP\NICBat

Iss

NUM

After saving all documents from the first foldeouymay want to return to the HotDocs
Library screen and move ahead to assemble thdke second folder. This folder also

contains an interview that assembles all of theidants.

When you assemble these documents, the Answedillmy box allows you either to
use a new answer file or to select an existing lilehis case, you will want to use the
drop down arrow to select an existing file, the goa just used for the first folder. After

selecting this answer file, click OK to move to theerview.
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You have already answered most of the questiongedkfer this folder. The first
required question asks you to enter the probate mamber and date the letters were
issued. The rest of the process is what you woxpee based on the first folder. After
entering all the information, you can move to thel Bf Interview screen, assemble the
documents, save your answers, and then reviewasdesaich document.

This is the end of our simple Screen Shot TourwtiRaw Probate. To schedule your

own hands-on demo, or to purchase a matter-basaahoial license for AvidLaw
Probate, please give us a call at 480-361-1324l0dkeforward to hearing from you.
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